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TOWN COUNCIL MEETING 
 
 

WEDNESDAY 5TH OCTOBER 2022 
 
 
 

 
Wednesday 28th September 2022     
 
 
 
Dear Councillors 
 
You are summonsed to attend a meeting of the Town Council at 7.30pm on Wednesday 5th October 2022 
to be held in the Council Chamber at the Town Hall. 
 
 
Yours sincerely  
 
 
      
 
 
 
 
 
 
 
 
 
Matthew Gleadell 
Town Clerk 
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A G E N D A 
1 Apologies for Absence 

2 To approve the Minutes of the Meeting of the Town Council 

held on Wednesday 22nd June 2022 

Minutes Attached Page 5 

3 To receive Declarations of Interest from Members and Officers Verbal   

4 To receive the Minutes of the following Committees:   

 4a Planning Committee 

held on Wednesday 29th June 2022 

Minutes Attached Page 9 

 4b Finance & General Purposes Committee 

held on Wednesday 27th July 2022 

Minutes Attached Page 13 

 4c Planning Committee 

held on Wednesday 3rd August 2022 

Minutes Attached Page 17 

 4d Planning Committee 

held on Wednesday 31st August 2022 

Minutes Attached Page 23 

 4e Finance & General Purposes Committee 

held on Wednesday 7th September 2022 

Minutes Attached Page 29 

5 Town Mayor’s Announcements Verbal Report  

6 Town Clerk’s Announcements Verbal Report  

7 Appointment of Chairman of Finance & General Purposes 
Committee 

Report Attached Page 35 

8 Personnel Sub Committee Report Attached Page 37 

9 To Answer Questions from Town Councillors (if any)   

10 To Answer Questions from Members of the Public (if any)   

11 Motion to Exclude the Press and Public Report Attached Page 41 

12 Exempt Minutes Minutes Attached Page 43 

 
 

 
 



4 
 



5 
 

 

Newark Town Council 
 
 Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 
 Tel: 01636 680 333 ~ Fax: 01636 680 350 
 Email: post@newark.gov.uk ~ Website: www.newark.gov.uk 
 
Agenda Item No:     2    Committee Date:  Wednesday 5th October 2022  
 
Minutes of the Town Council meeting held on Wednesday 22nd June 2022 in the Ballroom at the 
Town Hall. 
 

Membership Present: Town Mayor Cllr L Goff (in the Chair) 

 Councillors  J Baggaley (Ap) 

Mrs I Brown 

M G Cope 

E Cropper 

Mrs R Crowe (Ap) 

R A Crowe (Ap) 

Mrs G Dawn 

L Geary 

J Henderson (Ap) 

D Ledger  

J Lee  

D Lloyd 

T Mathias  

Ms J Oliver 

J Olson 

M Skinner 

S Vickers  

Apologies received from: Councillors J Baggaley, Mrs R Crowe, R A Crowe, J Henderson 

Town Council Staff: Town Clerk 

Operations Manager 

Matthew Gleadell 

Sean Alcock 

 PA to Town Clerk 

Mayor’s Officer 

H Crossland 

P Tomlinson 

 Mayor’s Chaplain Father Michael O’Donoghue 

Public: There were 6 members of the public present. 

Venue: Council Chamber Town Hall 
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Prior to the meeting Father Michael O’Donoghue said prayers.      
            
 

TC01/22/23 Minutes of the Meeting of the Town Council held on Wednesday 20th April 2022 

 Members AGREED that the Minutes of the Annual Meeting of the Town Council held on 
Wednesday 20th April 2022 were a true and accurate record. 

The Minutes were then signed by the Mayor. 

TC02/22/23 Minutes of the Annual Meeting of the Town Council held on Sunday 8th May 2022 

 Members AGREED that the Minutes of the Annual Meeting of the Town Council held on 
Sunday 8th May 2022 were a true and accurate record. 

The Minutes were then signed by the Mayor. 

TC03/22/23 Declarations of Interest 

 It was AGREED to accept any Members Declarations, if any arose, during the meeting; 
all Declarations of Interest should already be contained within the Agenda reports. 

TC04/22/23 Minutes of the Planning Committee held on Wednesday 4th May 2022 

 There was some discussion about who should present the Minutes of this meeting; it was 
AGREED that it should be Cllr Ms J Oliver as she was the Chairman at the time. 

Cllr Ms J Oliver then presented the Minutes of the Planning Committee held on 
Wednesday 4th May 2022.     

TC05/22/23 Minutes of the Planning Committee held on Wednesday 1st June 2022 

 The Chairman had been absent from the meeting so the Vice-Chairman, Cllr L Geary, 
presented the Minutes of the Planning Committee held on Wednesday 1st June 2022.     

TC06/22/23 Minutes of the Finance & General Purposes Committee held on Wednesday 15th 
June 2022 

 The Chairman and Vice-Chairman had both given Apologies for the meeting, so Cllr D 
Ledger said that she would be presenting the Minutes of the Finance & General 
Purposes Committee held on Wednesday 15th June 2022 and marked ‘TO FOLLOW’ in 
the Agenda and had been circulated prior to the meeting. 

Cllr D Lloyd moved, and Cllr J Lee seconded this proposal. 

Cllr D Ledger then presented the Minutes of the Finance & General Purposes Committee 
held on Wednesday, 15th June 2022.  

TC07/22/23 Revenue Out Turn & Final Accounts 2021/22 

 Members NOTED the Annual Internal Audit Report for 2021/22, which had been duly 
signed by the Internal Auditor. 

TC07/22/23 Town Council’s Annual Governance Statement 

 Cllr J Lee moved, Cllr D Ledger seconded, the Town Council’s Annual Governance 
Statement as set out in Section 1 of the Annual Return for the financial year ended 31st 
March 2022. 
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Following a vote, the Town Council’s Annual Governance Statement as set out in 
Section 1 of the Annual Return for the financial year ended 31st March 2022 was 
APPROVED. 

The Annual Governance Statement was then signed by the Town Mayor and the Town 
Clerk. 

TC08/22/23 Town Council’s Financial Statements 

 Cllr J Lee moved, Cllr D Ledger seconded, the Town Council’s financial statements as 
set out in Section 2 of the Annual Return for the financial year ended 31st March 2022. 

Following a vote, the Town Council’s financial statements as set out in Section 2 of the 
Annual Return for the financial year ended 31st March 2022 were APPROVED and 
counter signed by the Town Mayor. 

TC09/22/23 Doris Bainbridge Trust Fund Final Accounts 2021/22 

 Cllr D Ledger moved, Cllr L Geary seconded, the Doris Bainbridge Trust Fund Final 
Account 2021/22. 

Following a vote, Members APPROVED the financial accounts for the 2021/22 financial 
year. 

TC10/22/23 Town Mayor’s Announcements 

 The Town Mayor thanked the good people of Newark who had allowed him to attend and 
celebrate the Queen’s Jubilee Celebrations and the Armed Forces Day the previous 
weekend.  There had been a large turnout in the Market Place. 

TC11/22/23 Town Clerk’s Announcements 

 

 

 

 

The Town Clerk gave Members a little insight as to how things were progressing after 
three weeks in post. 

He went through some of the priorities and projects that are either coming up or are 
already in the process of being dealt with by the Town Council. 

He had already had in excess of 40 formal meetings of various types, which was on the 
top of his list for developing positive relationships with staff, councillors and third-party 
stakeholders. 

The Town Clerk also welcomed the new Operations Manager who was in attendance. 

TC12/22/23 General Power of Competence 

 Cllr D Lloyd proposed, Cllr J Lee seconded the recommendation contained in the 
Agenda Report to adopt the General Power of Competence. 

Following a vote, Newark Town Council RESOLVED to adopt the General Power of 
Competence (‘GPC’) in accordance with the provisions of the Localism Act 2011 ss1-8 
and pursuant to the resolution of the Finance and General Purposes Committee held on 
29th April 2022 (minute reference FGP81/21/22). 

TC11/22/23 Exempt Resolution 

 The Resolution was proposed by Cllr J Olson, seconded by Cllr D Ledger. 

The Town Mayor read out the following: 

Under the Public Bodies (Admission to Meetings) Act 1960 (as extended by Section 100 
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of the Local Government Act 1972) the press and public be excluded from the remainder 
of the meeting on the grounds that the Committee’s remaining business involves the 
likely disclosure of exempt information as defined in the Local Government (Access to 
Information) (Variation) Order 2006, and the public interest in disclosing the information. 

The press and public left the meeting at this point. 

 
 
 
 
 
 
 
 
 
 
 
 
 



9 
 

 

Newark Town Council 
 

Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 
Tel: 01636 680 333 ~ Fax: 01636 680 350 

Email: post@newark.gov.uk ~   Website: www.newark.gov.uk 
 
 
Agenda Item No:     4a   Committee Date:  Wednesday 5th October 2022   

 
 

PLANNING COMMITTEE MINUTES 
 
Minutes of the Planning Committee held on Wednesday 29th June 2022, in the Council Chamber at the 
Town Hall. 
 
 

Membership Present: Councillor J Olson (Chair)  

 Councillor 

 

 

L Geary (Vice Chair) (Ap) 

M Cope  

E Cropper  

D Ledger  

J Lee (A)  

D Lloyd 

T Mathias (A) 

Ms J Oliver  

In Attendance Town Clerk 
 
Councillors 

Matthew Gleadell 
 
Mrs R Crowe, R A Crowe & L Goff 
 

Apologies Cllr L Geary (Cllr. J Lee had emailed apologies late on the 
afternoon of the meeting however they had not reached the 
officers in time for the meeting and so were not reported at the 
meeting itself).  

Taking Minutes:  Matthew Gleadell 

Public: There were 2 members of the public present. 

Venue: Council Chamber, Town Hall. 

 
 

PR08/22/23 Minutes 

 The Minutes of the last meeting held on Wednesday 1st June 2022 were AGREED 
and signed as a true and correct record. 
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PR09/22/23 Matters Arising 

 There were no Matters Arising. 

PR10/22/23 Declarations of Interest  

 It was AGREED to accept any declarations of interest as and when they arose 
during the meeting. 

PR11/22/23 Outstanding Planning Applications  

 22/00733/RMAM 

Amended 

Playing Field, Elm Avenue, Newark 

Application for reserved matters approval for appearance, 
landscaping, layout and scale for erection of 9 detached 
houses and associated adoptable road, private road and 
other external works. 

No Objection was raised to this application. 

 22/00807/S73 9 Hine Avenue, Newark 

Variation of Condition 2 attached to planning permission 
21/02482/HOUSE, to amend the approved plans to change 
the rear extension from a flat roof to a pitched roof with 
concrete tiles to match existing. 

No Objection was raised to this application. 

 2200936/FUL Community & Activity Village, Lord Hawke Way, 
Newark 

Erection of stands (seated and standing) and installation of 
turnstiles to existing stadia pitch. 

Cllr D Lloyd declared a non-pecuniary interest in this 
application. 

Newark Town Council support this application in principle, 
however, Members would welcome input from Newark & 
Sherwood District Council as to what steps are, or are 
likely to be taken (if any), to address the parking concerns 
which have been identified in respect of use of the YMCA.  
Members would also like confirmation as to how the sport 
floodlights are managed, in order to minimise any reported 
nuisance caused by them for occupants of neighbouring 
properties. 

 22/00991/HOUSE 38 Eton Avenue, Newark  

Proposed annex to rear of property. 

No Objection was raised to this application but Members 
would welcome the building being constructed with 
materials that are as sustainable and environmentally 
friendly as possible. 

 22/01017/ADV Barker Maule & Co, 33 Castle Gate, Newark 

Erection of one hanging sign and fascia sign. 

Strictly subject to the applicant addressing the comments 
of the Conservation Officer, then No Objection was raised 
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to this application. 

 22/01147/FUL 

 

 

 

Beautiful You Emporium, 33A Castle Gate, Newark 

Change the use of two rooms from offices to beauty and 
aesthetics. 

No Objection was raised to this application. 

 22/01059/LBC 

 

 

 

Beautiful You Emporium, 33A Castle Gate, Newark 

Replacement of old fascia with new, provide hot water to 
room, display signage to windows and back door and 
upgrade colour of door to heritage grey. 

Strictly subject to the applicant addressing the comments 
of the Conservation Officer, then No Objection was raised 
to this application. 

 22/01045/FUL British Sugar Corporation Ltd, Great North Road, 
Newark 

Construction of a new Waste Water Treatment Plant 
(WWTP), comprising a primary process tank, smaller 
sundry tanks and a large secondary clarifier, together with 
associated chemical storage and dosing compound, Motor 
Control Centre (MCC).  In addition, earth work walls will be 
constructed around the perimeter of the site to provide 
suitable secondary containment for the process vessels 
and clarifier (amendment to 21/00973/FUL). 

No Objection was raised to this application subject to the 
applicant addressing the concerns of Cadent Gas. 

 22/01081/HOUSE 174 Hawton Road, Newark 

Proposed erection of detached double garage. 

No Objection was raised to this application. 

 22/01085/FUL Land to the rear of 57-59 Jubilee Street, Newark 

Removal of existing garages and workshop and erection of 
3 bungalows. 

No Objection was raised to this application but only 
subject to any highway authority concerns being 
addressed. 

 
 

Meeting Closed: 8.00pm Next Meeting: Wednesday 3rd August 2022 



12 
 

 



13 
 

 

 
Newark Town Council 

 
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 

Tel: 01636 680 333 ~ Fax: 01636 680 350 
Email: post@newark.gov.uk ~   Website: www.newark.gov.uk 

 
Agenda Item No:     4b   Committee Date:  Wednesday 5th October 2022   

 
 

FINANCE & GENERAL PURPOSES COMMITTEE MINUTES 
 
Minutes of the Meeting of the Finance & General Purposes Committee held on Wednesday 27th July 
2022 in the Council Chamber, at the Town Hall. 
 

Membership Present: Councillor J Baggaley (Vice-Chairman) 

 

 

 

Councillors 

 

 

 

 

Mrs I Brown  

M Cope  

E Cropper  

Mrs R Crowe  

R A Crowe  

Mrs G Dawn  

L Geary 

L Goff    

J Henderson 

D Ledger  

J Lee  

D Lloyd (Ap) 

T Mathias (Ap) 

Ms J Oliver  

J Olson 

M Skinner  

S Vickers (Ap) 

Apologies for Absence:  Councillors D Lloyd, T Mathias, S Vickers 

Officers Present: Town Clerk Matthew Gleadell 

Taking Notes: Town Clerk  

 There were no members of the public present. 

Venue: Council Chamber, Newark Town Hall 
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FGP09/22/23 Minutes of the last meeting of the Finance & General Purposes Committee 
held on Wednesday 15th June 2022  

 The Minutes of the last meeting were proposed by Cllr D Ledger, seconded by Cllr L 
Geary, and AGREED. 

FGP10/22/23 Matters Arising 

   There were no Matters Arising. 

FGP11/22/23 Declarations of Interest  

 Cllr J Olson declared a non-pecuniary interest in Agenda Item 7. 

It was AGREED to accept any other Declarations of Interest as and when they 
arose during the meeting. 

FGP12/22/23 Finance & General Purposes Committee Chairman and Political Appointments 

 Members NOTED that Cllr J Henderson had formally tendered his resignation as 
Chairman of this Committee.  A new Chairman will be appointed at the next Full 
Town Council meeting (14 September 2022). 

Members also NOTED that Cllr J Henderson had stood down as the leader of the 
Alliance Group; Cllr D Ledger had been appointed as the new Leader of the Group. 

FGP13/22/23 Payment Schedule 

 The Payment Schedule was proposed by Cllr J Olson and seconded by Cllr L Goff. 

Members then APPROVED Payment Schedule 02/23 in the sum of £175,029.04 
(one hundred and seventy five thousand, and twenty nine pounds and 4p). 

FGP14/2/23 Voluntary Body/Community Events Grant Applications 

 Cllr D Ledger fully supported the grant application by ‘Just Sing’ and was very 
supportive of the charity that would benefit (Newark Women’s Aid). 

Cllr M Cope also fully supported the application, especially if Cllr J Olson was taking 
part. 

Cllr M Cope noted the effort to reduce paperwork by not including the application 
within the Agenda but indicated that he would prefer it to be included in future. 

The application was proposed by Cllr D Ledger, and seconded by Cllr E Cropper; 
following a vote it was AGREED to give free use of the Ballroom on 26th November 
2022 for a concert, at a cost of £143.75. 

FGP15/22/23 Christmas Lights & Switch On Event 

 Cllr D Ledger began discussion of this item. 

The absence of fireworks last year was bemoaned by many on social media, and 
she supported the re-introduction of them for 2022. 

Cllr LG pointed out that fireworks could be both good and bad – the quieter ones 
would certainly be good to help with animals and children that don’t like noise. 

Cllr J Olson noted that the cone tree was, in fact, in year 2 of the 3 year contract and 
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not year 3 as was suggested in the report. 

Cllr G Dawn felt that everyone should be keen to get back to normal following the 
pandemic.  The video made for the switch on previously was poor, and there was no 
atmosphere. 

Cllr M Cope felt that there should be video provision for those who may be unable to 
attend (for example, the elderly). 

Cllr E Cropper thought that a live Facebook feed could be beneficial.  Ludlow 
Council had made a Christmas video, which was a good example. 

Cllr J Olson thought that more schools should be involved and could include 
Coddington School. 

Cllr M Skinner then proposed, Cllr D Ledger seconded the report, and it was 

RESOLVED to hold the Christmas Lights Switch On event on Sunday 27th 
November, and that the event should conclude with fireworks.  Efforts should be 
made to lessen the noise impact of the fireworks and an improved approach to a 
recorded version of the Switch On is to be pursued. 

 Cllrs J Lee and R A Crowe joined the meeting at this point. 

FGP16/22/23 Newark Cultural Heart Events Update 

 The Town Clerk went through this report in detail (marked ‘To Follow’ in the 
Agenda). 

Cllr L Goff gave this thanks that funds were going to be raised for the Mayor’s 
Charity through the Newark Festival. 

Cllr J Olson thought that the band playing at the Traditions Festival on Saturday was 
very loud and interrupted the dancers. 

Cllr I Brown raised concerns as to the lack of public transport to events in the Town, 
especially on a Sunday. 

Cllr D Ledger noted that there was no bus service into the Town after 6pm on any 
day of the week, from her ward. 

Cllr J Lee asked if some of the financial data from shops would be available to 
Members; IH reported that an anonymised report would be possible. 

FGP17/22/23 Colonnades and Adjoining Units in Town Hall – charging arrangements for 
hire 

 Cllr J Henderson believed that there should be a charging policy, but charitable 
groups could apply for a reduction in cost, or free use as they do currently for the 
Ballroom and other rooms within the Town Hall. 

 Cllr L Goff thought that the use of space should be encouraged. 

 Cllr M Cope thought that a policy should be developed with discretion to enable 
support for charitable caused. 

It was AGREED that the Town Clerk should develop a suitable policy for the Town 
Council to consider. 
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FGP18/22/23 General Sikorski Cemetery Statue 

 Cllr J Henderson supported the statue but thought there could be a better location 
that the one proposed.  He thought the location was not prominent enough. 

 Cllr G Dawn also supported the proposal.  She pointed out that the Polish Cemetery 
is immaculate, and it was owed to the Polish men and women who were laid to rest 
there to deliver this statue; she could not think of a better place. 

 Cllr M Cope said it was an honour to have provided a resting place for the General 
and he also could not think of a better location.  The statue design was such that 
Sikorski is tipping his cap to this fallen comrades. 

Cllr L Geary thanked the Town Clerk for his comment at 2.7 on the report regarding 
the funding for the statue. 

 A vote was held and it was AGREED that the statue be approved for erection in the 
cemetery and in the location proposed. 

FGP29/22/23 Motion to Exclude the Press and Public 

 Cllr R A Crowe proposed, and Cllr J Henderson seconded that under the Public 
Bodies (Admission to Meetings) Act 1960 (as extended by Section 100 of the Local 
Government Act 1972) the press and public be excluded from the remainder of the 
meeting on the grounds that the Committee’s remaining business involves the likely 
disclosure of exempt information as defined in the Local Government (Access to 
Information) (Variation) Order 2006, and the public interest in maintaining the 
exemption outweighs the public interest in disclosing the information. 

FGP30/22/23 Land Sale Request (1) 

 The Town Clerk advised that the matter did not need to be discussed as the 
applicant had withdrawn their request. 

FGP31/22/23 Land Sale Request (2) 

 Exempt Item 
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Newark Town Council 

 
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 

Tel: 01636 680 333 ~ Fax: 01636 680 350 
Email: post@newark.gov.uk ~   Website: www.newark.gov.uk 

 
Agenda Item No:     4c   Committee Date:  Wednesday 5th October 2022   

 
 

PLANNING COMMITTEE MINUTES 
 
Minutes of the Planning Committee held on Wednesday 3rd August 2022 in the Council Chamber, at the 
Town Hall. 
 

Membership Present: Councillor J Olson (Chair)  

 Councillor 

 

 

L Geary (Vice Chair)  

M Cope (Ap) 

E Cropper  

D Ledger (Ap) 

J Lee (A) 

D Lloyd (Ap) 

T Mathias (Ap) 

Ms J Oliver (Ap) 

In Attendance Town Clerk 
 
Councillor 

Matthew Gleadell 
 
L Goff 

Apologies Councilllors M Cope, D Ledger, D Lloyd, T Mathias &  

Ms J Oliver 

Taking Minutes:  Matthew Gleadell 

Public: There were 0 members of the public present. 

Venue: Council Chamber, Town Hall. 

 
 

PR14/22/23 Minutes 

 The Minutes of the last meeting held on Wednesday 1st June 2022 were AGREED 
and signed as a true and correct record. 

PR15/22/23 Matters Arising 

 There were no Matters Arising. 
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PR16/22/23 Declarations of Interest  

 It was AGREED to accept any declarations of interest as and when they arose 
during the meeting. 

PR17/22/23 Outstanding Planning Applications  

 22/01241/RMAM Flowserve Pump Division, Hawton Lane, Balderton, 
Newark 

Submission of reserved matters (layout, scale, 
appearance, landscaping) for Phase 2 of 19/00854/OUTM 
for 309 dwellings, including details to discharge conditions 
5, 12, 13, 14, 15, 16, 17 and 22. 

Comments as follows:  

1. The density of the proposed development is out of 
keeping with the vernacular of developments in the 
area. 

2. Where practicable, all reasonable efforts to protect 
trees that are currently on site should be 
undertaken. 

3. The Council is disappointed that there are no 
documented meaningful plans to develop the site in 
an eco-friendly way. 

4. The Council supports the comments of all other 
statutory Consultees, especially those of the County 
Council with regard to existing rights of way across 
the development site. 

5. The Council remains concerned about the impact of 
traffic from this development, as detailed in its 
response to the outline application for this 
development. 

 22/01250/RMA Flowserve Pump Division, Hawton Lane, Balderton, 
Newark 

Application for reserved matters approval of new spine 
road and enabling works (details of layout and appearance 
submitted, reserved under outline permission 
19/00854/OUTM). 

Newark Town Council supports the comments of Balderton 
Parish Council in highlighting concerns over the suitability 
of a single access and egress from the development for an 
estate of the size that is proposed. 

 22/01261/HOUSE 53 Elizabeth Road, Newark 

Two storey side extension. 

No Objection was raised to this application. 
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 22/01264/HOUSE 4 Sycamore Close, Newark 

Single storey rear extension. 

No Objection was raised to this application. 

 22/01271/ADV 28 Middle Gate, Newark 

Display of non-illuminated fascia sign. 

No Objection was raised to this application. 

 22/01304/FUL Plot 16A, Telford Drive, Newark 

Proposed change of use of land to be used as open 
storage/yard space associated with existing B2/B8 
commercial premises and associated perimeter fencing. 

Newark Town Council was pleased to see the expansion of 
a local business and the economic benefits that brings but 
does have concerns in relation to the development as 
follows: 

1. The proposed installation of 10m lighting columns 
may cause a nuisance to nearby residential 
property and would ask that the application is 
considered by Environmental Health in respect of 
this concern. 

2. Comments from neighbours as to the potential 
creation of a right of way over this land are noted 
and should be investigated. 

 22/01309/HOUSE 17 Saucemere Drive, Newark 

Erection of double garage. 

The Council considers that this proposal will seriously 
compromise the original landscaping scheme of the 
development and is opposed to the application.  The 
proximity of the proposed garage to the highway is 
considered to be detrimental to the street scene. 

 22/01311/HOUSE 19 St Catherines Close, Newark 

Demolish existing conservatory and replace with single 
storey rear extension. 

No Objection was raised to this application. 

 22/01328/FUL 94 North Gate, Newark 

Conversion to 5 no. flats.  Remodelling of outbuilding, new 
secured bin storage, communal garden area and 7 no. 
parking spaces. 

The Council supports this application and is pleased to 
see that a currently poorly maintained building with 
historical character and one that is likely to form part of a 
Conservation Area will, by virtue of this proposed 
development, be restored and preserved long into the 
future. 

The Council notes sensible changes to the proposed 
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development in response to the flood risk assessment. 

The Council notes that overall there will be minimal change 
in the occupancy numbers in comparison to its previous 
use as a HMO. 

The Council supports the sensible additions to the building 
of bin stores and storage areas for all units. 

The Council welcomes all prudent efforts to ensure that 
trees on the site are where possible, suitably protected and 
retained. 

 22/01394/FUL 27 Farndon Road, Newark 

Remove outbuildings in very poor condition, to the rear of 
the property. 

No Objection was raised to this application. 

 22/00918/FULM 

(Amended) 

Addendum 

Turnbull Builders Merchant, Northern Road, Newark 

Alterations to existing Builders Merchant premises 
including demolition of ancillary buildings, extension to 
existing Trade Shop, new build Kitchen and Bathroom 
Showroom and associated yard works including a secure 
storage area and car parking. 

No Objection was raised to this application. 

 22/01425/FUL 

Addendum 

Dixons Carphone Distribution Centre, Long Hollow 
Way, Winthorpe, Newark 

Proposed CSC Offices constructed internally to existing 
Warehouse Building 2.  The planning application is for the 
externally mounted condenser units serving the new office 
accommodation. 

No Objection was raised to this application. 

 22/01457/FUL 

Addendum 

Jessops Park, Jessop Close, Newark 

Construction of 9 no. industrial units and all associated 
external works. 

No Objection was raised to this application. 

PR18/22/23 Notice of NSDC Planning Decisions 

 The Committee NOTED the District Council Planning Decisions received since the 
last meeting. 

PR19/22/23 

 

 

 

 

 

 

 

Miscellaneous Applications 

a. Nottinghamshire County Council Applications 

No applications had been received. 

b. Street Naming 

No applications had been received. 

d. Notification of Appeals 

22/00391/ADV – Land opposite 44 to 26 Farndon Road, Newark 
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Members NOTED that an appeal had been made to the Secretary of State 
for the above application. 

c. Licensing Applications 

No applications had been received. 

 
 

 

Meeting Closed: 8pm Next Meeting: Wednesday 31st August 2022 
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Newark Town Council 

 
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 

Tel: 01636 680 333 ~ Fax: 01636 680 350 
Email: post@newark.gov.uk ~   Website: www.newark.gov.uk 

 
Agenda Item No:     4d   Committee Date:  Wednesday 5th October 2022   

 
 

PLANNING COMMITTEE MINUTES 
 
Minutes of the Planning Committee held on Wednesday 31st August 2022 in the Council Chamber, at the 
Town Hall. 
 

Membership Present: Councillor J Olson (Chair)  

 Councillor 

 

 

L Geary (Vice Chair)  

M Cope  

E Cropper  

D Ledger  

J Lee  

D Lloyd  

T Mathias  

Ms J Oliver  

In Attendance Town Clerk 
 
Councillor 

Matthew Gleadell 
 
 

Also in attendance were Cara Clarkson (NSDC), Bruce Lister (Developer Partner) and Scott Ritchie 
(Architect), who were invited to give a presentation to Members on Planning Application No’s 
22/01528/RMAM & 22/01529/RMAM, Lincoln Road Playing Field, Lincoln Road, Newark. 

Apologies Councillors  

 

Taking Minutes:  Matthew Gleadell 

Public: There were 0 members of the public present. 

Venue: Council Chamber, Town Hall. 

 
 

PR20/22/23 Minutes 

 The Minutes of the last meeting held on Wednesday 3rd August, 2022 were 
AGREED and signed as a true and correct record. 
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PR21/22/23 Matters Arising 

 There were no Matters Arising. 

PR22/22/23 Declarations of Interest  

 It was AGREED to accept any declarations of interest as and when they arose 
during the meeting. 

PR23/22/23 Outstanding Planning Applications  

 22/01528/RMAM 

& 

22/01529/RMAM 

Lincoln Road Playing Field, Lincoln Road, Newark 

Application for reserved matters approval comprising up to 
181 dwellings including relevant demolition, landscaping 
and car parking attached to planning permission 
22/00426/S73M; (redevelopment of parts of the Yorke 
Drive Estate). 

Cllrs D Lloyd and M Cope declared Non-Pecuniary 
Interests in this application. 

It was RESOLVED to OBJECT to this application on the 
following grounds: 

1. The loss and destruction of wildlife habitat known 
locally as the ‘thicket’ is considered to be 
unacceptable. 

2. The loss of a number of mature trees to make way 
for a new access to the development proposed is 
considered to be unacceptable. 

3. The expected traffic increase on London Road is a 
significant concern due to the already high levels of 
congestion experienced on Lincoln Road. 

Further, that if the development does proceed, that 
documented concerns from highways as to the layout of 
the estate are appropriately addressed. 

 22/01532/HOUSE 9 Wellington Road, Newark 

Demolish existing rear extension and replace with single 
storey extension.  New rooflight to front elevation. 

No Objection was raised to this application. 

 22/01488/HOUSE 37 Ribbon Pond Drive, Middlebeck, Newark 

Installation of slatted screening to existing fence. 

No Objection was raised to this application. 
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 22/00489/FUL 

Amended 

Land at Alliance Street, Newark 

Proposed erection of 2 flats and additional parking 
provision (following demolition of garage block). 

Cllrs D Lloyd and M Cope declared Non-Pecuniary 
Interests in this application. 

No Objection was raised to this application. 

 22/01588/S73 

& 

22/01589/S73 

Land at Barnby Road, Newark 

Application for variation of condition 02 to substitute 
approved plans with revised drawings including new 
canopies to front elevations, change window and glazing 
arrangements, re-position garage (Plot 7), reduce eaves 
height (Plot 5 and 6) attached to planning permission 
20/02345/FUL. 

No Objection was raised to this application. 

 22/01561/HOUSE 6 Windsor Road, Newark 

Proposed loft conversion (retrospective). 

It was RESOLVED that in the current form, the Town 
Council cannot support the application, as the 
development wholly fails to take account of the design style 
of the existing dwelling and does not in any way, fit with the 
surrounding area. 

The Town Council noted that there is an alternative design 
submitted with the application and a discussion was held 
around whether the planning department may find the re-
design acceptable. 

 22/01591/FUL 77c Eton Avenue, Newark 

Development of 5 bungalows and associated external 
works including installation of new dropped kerbs. 

Cllrs D Lloyd and M Cope declared Non-Pecuniary 
Interests in this application. 

No Objection was raised however, the concerns of 
Environmental Services around the need to include a full 
phased contamination condition were noted and supported. 

 22/01533/HOUSE 37 Portland Street, Newark 

Remove existing hedge and fence, replace with wooden 
fence panels and posts. 

No Objection was raised but Members would welcome the 
applicant considering some planting to mitigate against the 
loss of the hedge. 

 22/01517/FUL 

 

 

 

59 Beacon Hill Road, Newark 

Demolition of garage and outbuildings.  Erection of one 
single storey dwelling. Widen existing access to form 
shared private drive.  Create new parking for existing 
dwelling. 
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No Objection was raised but Members would encourage 
the developer to build in accordance with future home 
standards. 

 22/01593/HOUSE 15 Winchilsea Avenue, Newark 

Single storey rear extension including removal of chimney 
stack, internal alterations and Crittal style glazing. 

No Objection was raised to this application. 

 22/01596/HOUSE 

 

 

19 Winchilsea Avenue, Newark 

Single storey rear extension including internal remodelling. 

No Objection was raised to this application. 

ADDENDUM 22/01594/HOUSE 

 

27 Winchilsea Avenue, Newark 

Single storey rear extension. 

No Objection was raised to this application. 

ADDENDUM 22/001480/FUL The London Road Dental Practice, 36 London Road, 
Newark 

Proposed change of colour of window frames. 

Cllr M Cope declared a Non-Pecuniary Interest in this 
application. 

No Objection was raised to this application. 

ADDENDUM 22/01625/FUL Cemetery Lodge, London Road, Newark 

Demolition of Cemetery Lodge.  Alterations to car park and 
extension of cremated remains area.  New children’s burial 
area, staff welfare facilities, storage and vehicle storage 
buildings.  Removal of trees in Conservation area. 

It was RESOLVED not to comment on this application 
due to the applicant being Newark Town Council. 

PR24/22/23 Notice of NSDC Planning Decisions 

 The Committee NOTED the District Council Planning Decisions received since the 
last meeting. 

PR25/22/23 

 

 

 

ADDENDUM 

 

 

 

 

 

 

Miscellaneous Applications 

a. Nottinghamshire County Council Applications 

No applications had been received. 

b. Street Naming 

Yorke Drive Regeneration Scheme, Newark 

Members were informed that a request had been received from Newark & 
Sherwood District Council for a list of potential street names for the Yorke 
Drive Regeneration scheme.   

It was RESOLVED not to offer any street names as this Committee had 
Objected to the application for the development and so considered it 
inappropriate to suggest any street names. 



27 
 

c. Notification of Appeals 

No applications had been received. 

d. Licensing Applications 

No applications had been received. 

 
 
 

Meeting Closed: 8pm Next Meeting: Wednesday 28th September, 2022 
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Newark Town Council 

 
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU 

Tel: 01636 680 333 ~ Fax: 01636 680 350 
Email: post@newark.gov.uk ~   Website: www.newark.gov.uk 

 
Agenda Item No:     4e   Committee Date:  Wednesday 5th October 2022   
 

FINANCE & GENERAL PURPOSES COMMITTEE MINUTES 
 
Minutes of the Meeting of the Finance & General Purposes Committee held on Wednesday 7th 

September 2022 in the Council Chamber, at the Town Hall. 
 

Membership Present: Councillor J Baggaley (Vice-Chairman) (Ap) 

 

 

 

Councillors 

 

 

 

 

Mrs I Brown (Ap) 

M Cope  

E Cropper  

Mrs R Crowe  

R A Crowe  

Mrs G Dawn (A) 

L Geary 

L Goff    

J Henderson (Ap) 

D Ledger  

J Lee (Ap) 

D Lloyd 

T Mathias  

Ms J Oliver  

J Olson 

M Skinner  

S Vickers 

Apologies for Absence:  Councillors J Baggaley, Mrs I Brown,  

J Henderson, J Lee 

Officers Present: Town Clerk Matthew Gleadell 

Taking Notes: PA to the Town Clerk Helen Crossland 

 There were no members of the public present. 

Venue: Council Chamber, Newark Town Hall 
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As the Vice-Chairman had given apologies for the meeting, Cllr D Lloyd proposed, Cllr J Olson seconded, 
that Cllr D Ledger be appointed Chairman on this occasion.  A vote was held and this was AGREED. 
 

FGP32/22/23 Minutes of the last meeting of the Finance & General Purposes Committee 
held on Wednesday 27th July 2022  

 It was NOTED that on page 6, FGP15/22/23 – Christmas Lights & Switch On 
Event, paragraph 8, it had been Cllr Mrs R Crowe who had suggested that 
Coddington School could be included, not Cllr J Olson. 

It was also NOTED that the Committee Membership should be amended as Cllr Mrs 
I Brown was listed as the Vice-Chairman, this should be Cllr J Baggaley. 

With the amendments as noted above, the Minutes of the last meeting were 
proposed by Cllr J Olson, seconded by Cllr Mrs R Crowe, and AGREED. 

FGP33/22/23 Matters Arising 

   There were no other Matters Arising. 

FGP34/22/23 Declarations of Interest  

 It was AGREED to accept any Declarations of Interest as and when they arose 
during the meeting. 

FGP35/22/23 Payment Schedules 

 Cllr R A Crowe raised a question in relation to Vouchers with regard to ‘Cemetery 
Upkeep’ and asked if there was any update on the Kiddey Stones. 

The Town Clerk responded that he is due to meet with the Site Manager of the 
Middlebeck development in the near future and would be pushing for the stones to 
be included in the Middlebeck site as planned.  

Cllr R A Crowe then suggested that the Town Clerk should look at the Kiddey 
Stones (lifting the tarpaulin that is covering them) to ensure that the sandstone is in 
good condition. 

Cllr J Olson asked for confirmation that the installation of the Kiddey Stones would 
be going ahead as previously discussed. 

The Town Clerk said he would know more once he had attended the 
aforementioned meeting. 

The Payment Schedules were proposed by Cllr L Goff and seconded by Cllr L 
Geary.    

Members then APPROVED Payment Schedules 03/23 and 04/23 in the sum of 
£127,477.12 (one hundred and twenty seven thousand, four hundred and seventy 
seven pounds and 12p) and £198,075.19 (one hundred and ninety eight thousand 
and seventy five pounds and 19p) respectively. 

FGP36/22/23 Urgent Decision taken under the Scheme of Delegation 

 Cllr M Cope queried why it had been necessary to use the Scheme of Delegation for 
this request; the date of the function was not until October, so it could have been on 
the next Agenda Item for this Committee. 

The Town Clerk explained that there had been some communication problems and 
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the application should have been on the last Agenda for this Committee.  In order for 
the applicant to plan the event in good time he had deemed it necessary to use the 
Scheme of Delegation and had consulted with the Vice-Chairman of this Committee. 

Members then NOTED the decision to SUPPORT the application for a Voluntary 
Body Grant Application from the Emmaus Trust on Thursday 20th October 2022. 

FGP37/2/23 Voluntary Body/Community Events Grant Applications 

 It was proposed by Cllr D Ledger, seconded by Cllr L Goff that the following 
application for free use of the Town Hall be agreed: 

 (i) Palace Singers 

  A request for use of rooms on the 11th October 2022 to hold a coffee morning 
concert to raise funds for a local charity, The Emmaus Trust, at a total cost of 
£195.00. 

A vote was held and this request was AGREED. 

 Cllr Mrs R Crowe declared a non pecuniary interest in the next application and 
would not take part in the vote/discussion. 

Discussion then followed in relation to the second request by the Newark & 
Sherwood Concert Band. 

Cllr D Ledger was concerned that the allocated budget might be used up a lot earlier 
than expected if the full amount was granted and proposed that the sum of £300 be 
granted.  Cllr L Goff seconded this proposal. 

Cllr D Lloyd then spoke; he asked if the Town Hall would get the income from the 
bar, and also whether or not this Band gave the Town Council any discount for their 
performances.   

The Town Clerk replied that the Town Council would receive the bar income and 
other Members confirmed that a discount had been given in the past for events they 
had been booked for. 

General discussion followed and Cllr D Ledger withdrew her proposal. 

It was decided that the application should be considered for the full cost as below. 

 (ii) Newark & Sherwood Concert Band 

  A request for use of rooms on the 5th November 2022 to hold a 25th 
Anniversary Dinner for the Band’s Members at a cost of £479.15 

A vote was held and this request was AGREED. 

FGP38/22/23 Peat Free Compost for 2023 

 Cllr D Ledger began the discussion on this Agenda Item and said she was happy to 
accept the report. 

Cllr E Cropper then spoke at length on the subject.  She was concerned that there 
had not been any trials so far of peat free compost despite being told there would be 
since December 2020, and it was also agreed by the Council in March of this year. 

Cllr E Cropper also felt that the supplier’s comments, as in the report, was not a 
good reason to continue using peat and that they were not forward thinking enough. 

She pointed out that there was now a legal requirement for the domestic use of peat 
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in compost to cease by 2024, and commercial use will also be banned by 2028. 

Cllr E Cropper then proposed that the Committee agree to the trials on the proviso 
that the Town Council stop buying peat based compost by the time the compost 
needed to be purchased for the 2024 displays.  Further, that the Town Council 
should make the public aware of what they are doing and the reasons why. 

Cllrs L Geary and J Olson agreed with Cllr E Cropper. 

Cllr D Lloyd then spoke; he said he was almost in agreement with Cllr E Cropper, 
but he had no idea of any cost implications at this time.  Any trials must be 
meaningful in order for the Town Council to see the impact and avoid any 
reputational damage to the Town Council  

He agreed with the report and also felt that more ‘groups’ should be involved 
(Newark in Bloom for instance). 

The Town Clerk then told Members his vision of what could be done and said he 
would welcome any input, or contacts that other people might have to assist in 
preparing for peat tree as he himself is no horticultural expert.  

Cllr E Cropper suggested that other Councils who have moved to peat free compost 
could be contacted for advice. 

Following discussion Members AGREED to undertake a meaningful trial in 2023 to 
assess the impact of peat free compost on floral displays, that in any event the 
Council will move to Peat free in 2024 and appropriate public communications will 
occur to advise of the change and the reasons why.  

FGP39/22/23 Allotment Fees and Charges 

 The Town Clerk went through the report. 

Cllr D Lloyd proposed, Cllr M Cope seconded, a 4% increase to fees. 

Cllr E Cropper felt that the income from allotments should not be expected to match 
the outgoings. 

Cllr L Geary asked why the water charges were so high on the Hawton allotment 
site; the Town Clerk said he did not know.  He suggested that ‘push’ taps could be 
installed so that they could not be left turned on accidentally – this was thought to be 
a good idea. 

Cllr L Geary asked if the allotment holders on that site should be informed that they 
might have to pay some additional costs for water usage. 

Cllr T Mathias noted that the Council has to provide this public service, but also 
pointed out that there were only 303 people getting it. 

Cllr D Ledger then went through some figures she had worked out and proposed an 
increase to the allotment charges to 25p per square metre. 

Cllr T Mathias seconded the proposal. 

Cllr D Lloyd withdrew his initial proposal. 

A vote was held and it was AGREED to increase allotment fees to 25p per square 
metre. 
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FGP40/22/23 Sherwood Avenue Bowls Club – Storage Facility 

 Members NOTED the contents of the report. 

Cllr D Lloyd proposed, Cllr J Olson seconded the recommendation as follows:  

To give the Landlord consent to the erection and installation of a storage container 
with the proviso that the container is painted a suitable green colour and is 
appropriately screened close to its boundary with the highway and also to minimise 
its negative visual impact for those using the bowling green.  

It was also noted that the bowls club would still have to seek appropriate planning 
permission.  

A vote was held and it was AGREED to adopt the recommendation. 

FGP41/22/23 CCLA Mandate 

 Cllr D Ledger proposed, Cllr D Lloyd seconded: 

To AGREE to the changes to signatory arrangements and policy for the operation of 
the CCLA investment accounts as set out in the report. 

Therefore, the current signatories for both the Deposit Fund and the Property Fund 
which are Alan Mellor and James Radley, will be replaced by Matthew Gleadell and 
Sean Alcock. 

Members then discussed the addition of some Member signatories and an internal 
policy created around access to and investments into the fund.  The Proposed 
Policy Arrangement and additional member signatories as set out in the Agenda 
Report was AGREED. 

FGP42/22/23 Motion to Exclude the Press and Public 

 Cllr D Ledger proposed, and Cllr L Geary seconded that under the Public Bodies 
(Admission to Meetings) Act 1960 (as extended by Section 100 of the Local 
Government Act 1972) the press and public be excluded from the remainder of the 
meeting on the grounds that the Committee’s remaining business involves the likely 
disclosure of exempt information as defined in the Local Government (Access to 
Information) (Variation) Order 2006, and the public interest in maintaining the 
exemption outweighs the public interest in disclosing the information. 

FGP43/22/23 Exempt Minute from FGP Committee held on Wednesday 27th July 2022 

 Cllr D Ledger proposed, Cllr L Goff seconded that the Exempt Minute be accepted.  
A vote was held and this was AGREED. 

FGP44/22/23 Staffing and HR 

 Cllr L Geary declared a personal interest in this item. 

 (i) It was AGREED to suspend Standing Order 37 and that NTC engage the 
services of Personnel Advice and Solutions as their HR adviser. 

 (ii) The potential financial impact of the National Pay Agreement on the 
Council’s financial position was NOTED. 
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 (iii) Members also NOTED the challenges created by the National Pay 
Agreement on the grading and pay of certain roles within the Council and 
AGREED to support appropriate external reviews being undertaken, as 
outlined in the Agenda Report. 

 
 
 
 
 
 
 
 
 
 

Meeting Closed: 20.40pm Next Meeting:  12th October 2022 
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Agenda Item No:   7                         Committee Date:  Wednesday 5th October 2022 
 

TOWN COUNCIL MEETING 
 

SUBJECT: 
APPOINTMENT OF CHAIRMAN – FINANCE & GENERAL 
PURPOSES COMMITTEE 

REPORT BY: TOWN CLERK 

 
1 Recommendation 

1.1 

 

1.2 

Members are asked to appoint a new Chairman of the Finance & General Purposes 
Committee. 

In response to 1.1 above members are asked to confirm new Natwest bank account 
signatories as detailed below.  
 

2. Background  

2.1 At the meeting of the Finance and General Purposes Committee on Wednesday 27th 
July 2022, Members were informed that Cllr J Henderson had formally tendered his 
resignation as Chairman of that Committee and that a new Chairman should be 
appointed at the next meeting of the Full Town Council. 

2.2 As traditionally the chair of FGP has been a bank account account signatory, the 
appointment of a new chair of FGP will necessitate a change to the account 
signatories. To avoid any ambiguity with the bank, the proposed resolution (which 
the Bank will require sight of  to enact any changes) shall be as follows: 

That NTC hereby appoint the following individuals to serve as signatories for all 
accounts held with the Natwest Bank Plc and that instructions to the account shall 
continue to require the authorisation of 2 signatories from List A and 1 from List B.  

List A (Members) 

Chair of FGP (Name to be confirmed) 

James Baggaley 

Jane Olson 

Lisa Geary 

List B Officers 

Matthew Gleadell 

Sean Alcock 

Ian Harrison  

 
 

Lead Officer: Matthew Gleadell 

Tel: 01636 684801 

Email: matthew.gleadell@newark.gov.uk  
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Agenda Item No:   8    Committee Date: 5th October 2022    
 

TOWN COUNCIL MEETING 
 

SUBJECT: PERSONNEL SUB COMMITTEE  

REPORT BY: TOWN CLERK  

 
 

1. Recommendations  

1.1 

 

That Council makes the Personnel Sub Committee a full Standing Committee of the 
Council appointed under Standing Order 24 and to be noted as a Standing Committee 
under Standing Order 27(1) in line with the proposed terms of reference set out in this 
report.   

1.2 

 

Subject to the outcome of 1.1, that Members resolve to appoint members to the 
Committee, and from that appoint the Committee Chair and Vice Chair.  

1.3 That subject to the outcome of 1.1 above that Council agree the number of and dates for 
Committee meetings to take place during the remainder of the current civic year.  

2. Background 

2.1 The Council currently recognises the Personnel Sub Committee within its Scheme of 
Delegation. 

2.2 Having regard to the contents of the Clerks report to F&GP committee for the meeting 
held 7th September 2022, Agenda Item 13, Members should be aware that the Clerk is 
expecting an intensive period of HR work being undertaken at the Council. 

2.3  A more active management approach by the Clerk and Operations Manager is already 
generating HR issues with the anticipation of more to come.  

2.4  Whilst the Clerk, albeit with the anticipated benefit of some external HR support feels 
confident in handling any issues that may arise, he feels that it would be prudent to keep 
Members formally appraised of progress and considers a dedicated Personnel 
Committee will provide the ideal forum for doing so.  

2.5 The heightened level of HR activity may make it difficult to incorporate all relevant 
matters into the F&GP Committee Meetings without compromising the various other 
functions of that Committee and so a dedicated Personnel Committee is sought. 

2.7  The Clerk is keen to involve and engage Members in the operations of the Council far 
more than may have been the case in the past and the Clerk considers that on a 
governance level keeping Members informed and involved is essential.  

2.8  Presently the Personnel Sub Committee is a reactive sub committee that comes together 
to address a problem or to deal with recruitment. The Clerk is seeking a more pro-active 
approach.  

The Clerk is keen to make the most of the knowledge and experience of Members and 
where appropriate take account of their views and opinions when handling and 
progressing HR issues.  
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This proposed change is designed to ensure that should a HR issue reach a serious and 
critical point where dismissals are being considered or tribunals a concern that such a 
situation does not come as a surprise to the membership. Hopefully this does not arise 
and difficulties are handled before reaching this stage.  

2.9  Staff represent the single biggest expense to the Council and so a greater level of 
support and input from members in general management of HR matters seems prudent.  

3. Financial, Legal, Equality, Environmental & Risk Issues 

3.1  Contained in the report.  

 
 

Personnel Committee - Proposed Terms of Reference – To replace section 5 of the Scheme of 
Delegation (a copy of current Scheme of Delegation will be circulated with this report)  

Committee Membership and Quorum 

5.1 Membership of the Committee will be determined annually by the Council in accordance with 
Standing Order 24.  

5.2 The quorum of any meeting shall be 3.  

Meeting Frequency 

5.3 Meetings will be held on a quarterly basis as a minimum, with meeting dates agreed as part of the 
annual allocation of meeting dates for Full Council meetings and all Committees.  

5.4 Additional extraordinary meetings may from time to time be called by the Chair of the Committee at 
the direction of the Town Clerk.  

Principle Objective 

5.5 The Committee is to consider and where required make appropriate resolutions on matters identified 
in the schedule below.  

Budgetary Matters 

5.6 The Committee shall have no direct ability to incur expenditure but has a role to play in 
recommending and monitoring staffing related budgets. 

Delegated Roles and Functions 

It is recognised that the Town Clerk has ultimate responsibility for the day-to-day management of the 
Council workforce and is responsible for ensuring that Council policy and procedures relating to staff and 
HR matters are appropriately followed and adhered to.  

The Town Clerk will as necessary keep the Personnel Committee informed of matters involving the areas 
identified in the schedule below and where necessary seek appropriate resolution of the Committee.  
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Schedule 

5.7 Staffing and HR policies. 

5.8 Recruitment processes.   

5.9 Staffing budgets and the impact of National Pay agreements.  

5.10 All processes potentially leading to dismissal or redundancy of staff. 

5.11 Performance management (including annual appraisals, target setting) and  matters relating to 
training and staff professional development. 

5.12 Matters relating to staff pay, which includes increment increases and appeals. 

5.13 Staff absence management. 

5.14 Staff working conditions, including related health and safety procedures. 

5.15 Grievance and disciplinary matters. 

5.16 Nominate a Member or Members of the Personnel Committee to seek HR advice where necessary 
should an issue involve the Town Clerk.  

5.17 All legislative requirements relating to staff and volunteers.  

5.18 The following matters are reserved to the Finance and General Purposes Committee for final 
resolution however the Personnel Committee may make recommendations relating to: 
 

1. Salary Budgets  
2. Staff levels and structures. 
3. Changes to employment terms and conditions that have a direct budgetary impact.  
4. Recruitment and appointment of the Town Clerk.  

 
 

Background Papers: None 

Lead Officer: Matthew Gleadell 

Tel: 01636 684801      

Email: matthew.gleadell@newark.gov.uk  
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