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Newark Town Council

Town Hall, Market Place, Newark, Notts, NG24 1DU

Tel: 01636 680333           Email: post@newark.gov.uk

Website: www.newark.gov.uk


NEWARK CEMETERY
REQUEST TO INSTALL A MEMORIAL SEAT

Please send your application to Newark Town Council, Town Hall, Market Place, Newark NG24 1DU or email post@newark.gov.uk.

We shall be in touch with you once your application has been reviewed. 

	Applicant name
	 

	Address
	 

	Telephone number
	 

	Email 
	

	Name of deceased
	 

	Plot number (If known)
	 

	Location of seat
	


	Applicant signature
	 
	Date
	 


Terms and Conditions
1. Only memorial benches with written consent from the Council may be installed in the Council’s cemetery. An application must be made to the Council for permission for a memorial bench prior to installation.
2. Memorial benches may only be installed in locations agreed by the Town Council. Benches must not be installed within grave spaces, on grave plots, or any other space or location not specifically allocated by the Council. The Council’s decision on the positioning of a memorial bench is final.
3. All memorial benches remain in the ownership and the sole responsibility of the owner. However, all benches installed by an applicant or owner must be freely available to be used by all visitors to the cemetery, not just the applicant or owner and their family.
4. The owner must ensure that their memorial bench is installed to the agreed specification below, meets the Council’s required design and build quality, and is always kept in good order and repair.
5. Any claims for injury or damage caused by the applicant’s bench will be directed to the memorial bench owner. The Council will not accept any liability.
6. The owner of a memorial bench is responsible for the maintenance and upkeep of their bench, so it does not present a hazard to visitors to the cemetery. The Council may, without notice, remove any unsafe bench or any bench installed without written consent. The bench will be stored for six (6) weeks for the owner to claim it. After this period the bench will be disposed of. The owner of the bench is responsible and liable for all expenditure incurred by the Council if it is found to be unsafe or in a dangerous condition.
7. The bench owner must keep the Council informed of any change of address and other contact details. Failure to do so may result in the bench’s removal without notice. The bench will be stored for six (6) weeks for the owner to claim it. After this period the bench will be disposed of. The owner of the bench is responsible and liable for all expenditure incurred by the Council.
8. Memorial benches within the Council’s cemetery remain in the ownership and the sole responsibility of the owner. However, they may be inspected by Council employees during their daily work on site and/or upon complaint or report of an issue. Any issues will be reported by the Council to the bench owner for their immediate attention and action. Refer to points 6 and 7 above.
9. Bench specifications: The following specification must be met when submitting an application to install a memorial bench within the Council’s cemetery:
a. Benches must be no more than 6 feet in length.
b. Benches must be made of a suitable material, such as wood, granite, metal, or recycled plastic suitable for public use.
c. Bench designs and/or colours must be in keeping with the cemetery location and surroundings.
d. Bench plaques must be authorised by the Council before installation or fixing to ensure that any inscription is acceptable.
e. All benches must be structurally sound, fitted securely, and not represent a risk of collapse or injury at any time.
10. Bench fixing: The following fixing methods must be used when installing a bench within any of the Council’s cemeteries:
a.  Removable flagstones or paving slabs may be used to create a level base for a bench to be sited. No    
permanent concrete, tarmac, or other material bases may be installed.
b.  Ground spikes, anchors, or sockets may be used as an alternative to flagstones or a paving slab base.
Note: The Council recognises that memorial benches are a long-lasting tribute to loved ones. The Council will attempt to inform bench owners of any identified issues; therefore, it is important that bench owners keep their contact details up to date and communicate any changes in writing to the Council as soon as possible.

I confirm that I have read and agree to the terms and conditions:

	Signature
	 
	Date
	 



